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1. O01mue moJI0KeHUS

1.1. Hactosimee [lonoxxeHue o 3amuTe nepcoHaIbHBIX JaHHBIX paboTHUKOB (nanee: I[lomoxenwue)
["ocynapCTBEHHOT0 OIOJKETHOTO JOIIKOJIBHOTO 00pa30BaTENIbHOTO YUPEXKIEHHUS JETCKOro caaa
Nel30 oOmiepazBuBaroniero BHUJAa C MPUOPUTETHBIM OCYILECTBICHHEM JAESTEIBHOCTH IO
XyJI0’KECTBEHHO-3CTETUUECKOMY pa3BUTUIO JieTeit HeBckoro paitona Cankrt-IlerepOypra (nanee —
JOO) paszpaborano B coorBeTcTBUU ¢ DepepanbHbiM 3akoHOM Ne 149-D3 ot 27.07.2006 T «O6
uHpopManry, WHPOPMALMOHHBIX TEXHOJIOTHSAX M O 3aluTe WHpopManum» B peaaknuuu ot 18
Mapta 2019 r, ®eaepanbabiM 3ak0HOM Ne 152-D3 ot 27.07.2006 1 «O nepcoHalbHBIX JaHHBIX» B
penakuuu ot 31 nexabps 2017r; Koncrurynueit Poccuiickoit @enepanuu u TpyaoBeIM KOIeKCOM
Poccuiickoit ®enepanuu, YcTaBOM JIOMIKOJIBHOTO 00pa3oBaTeNbHOTO  yupexaeHus. llpu
coctaBieHun yudreHo Ilomokenme 00 0COOEHHOCTSIX 00pPabOTKM MEPCOHAIBHBIX JaHHBIX,
OCYUIECTBIsIEMOI1 6€3 MCIOb30BaHMs CPEACTB aBTOMAaTHU3aIUH, yTBepxkaeHHoe [loctanoBieHneM
[TpaButenscTtBa PO Ne 687 ot 15.09.2008r; TpeboBaHus K 3alIUTe MEPCOHAIBHBIX JTaHHBIX MPU
ux o0OpaboTke B UH(MOPMAIMOHHBIX CHUCTEMax MEPCOHAJIBHBIX JaHHBIX, YTBEP)KICHHBIE
ITocranosnenuem IlpaBurenscra Poccuiickoit @enepanun Ne 1119 oT 01.11.2012r.

1.2. Jlannoe IlonoxxeHue ompezenseT OCHOBHbIE TpeOOBaHHUS K 3alluTe, 00paboTKe, MOPSAKY
MOJIYYCHUS, XPAHEHHs, HCIIONB30BAaHUS M TE€pelaud TMEPCOHATIBHBIX JAHHBIX COTPYIHUKOB
JIETCKOT0 cajia, a TaKK€ OTBETCTBEHHOCTHh 3a HApYIIEHHE HOPM, PETYIHPYIOIIUX 00paboTKy
3allUTy NEPCOHAIBHBIX JaHHBIX B JOIIKOJBHOM 00pa30BaTEIbHOM YUPEKICHHUHU.

1.3. IlonoxeHue ycTaHaBIMBaeT OCHOBHBIE MOHSTHUS M COCTAB MEPCOHATBHBIX JaHHBIX PA0OTHUKOB
B JIOO, pernamentupyer GOpMHUpOBaHME M BEICHUE JHMYHBIX JEJ, OIpeleNsieT IpaBa |
00s13aHHOCTH PaOOTHHUKOB MO 3alIUTE MEPCOHANBHBIX JIaHHBIX, a TAK)Ke 0053aHHOCTU COTPYAHUKOB
10 00ECTICYCHHIO JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX.

1.4. Lenbto wHactosmiero IlomoxkeHusi sBnseTcs oOecredyeHrue 3alluThl MpaB M CBOOON
MeAarorndeckux paboTHUKOB W obOciyxuBaromero mepcoHana JIOO mnpu oOpaboTke ux
MEPCOHANBHBIX JIaHHBIX, B TOM YHKCJE 3alIUTHl MPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM >KHU3HH,
JUYHYIO TaWHY.

1.5. IIpu onpenenennu o6beMa U COAEPIKAHUS IEPCOHANBHBIX JaHHBIX PAOOTHHUKA aIMUHUCTPALIUS
HOO pykoBoactByercs Konctutyuueit Poccuiickoit deneparnuu, denepalbHbIMU 3aKOHAMHU U
HacTosmuM [lonmoxxenuem.

1.6. TlepcoHanbHBIE AaHHBIE OTHOCSITCS K KaTeropuw KOH(HIECHIMAIBHON WHpopMarmu. Pexum
KOH(UICHIIMATFHOCTA TEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasxX OO€3JTMYMBaHUSA WU IO
VCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE OIPEIEIICHO 3aKOHOM.

1.7. Hacrosimee [lonoxeHue sBIseTCS BHYTPEHHUM JIOKAIbHBIM HOpMaTuBHBIM akToM JIOO,
00s3aTeNbHBIM JUISI HUCIIOJIHEHUSI BCEMHU PaOOTHUKAMM, UMEIOUIMMH JOCTYN K I€pCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOTO 00pPa30BaTENbHOTO YUPEKICHUS.

2. OCHOBHBIC IOHATHA M COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oannvie - 00T WHPOPMAIUSA, OTHOCSINASACA K OINPEACICHHOMY WU
oTpezeNiIeMOMY Ha OCHOBaHHH TakKoW MHQpopMaIu (Gpu3ndeckoMy JHUIly, B TOM 4Hcie ero (hamu-
JIWsI, UMs1, OTYECTBO, TOJ], MECSALI, aTa U MECTO POXKICHHSI, a TAKXKE aJIpec, CEMEHHOe, COIMaIbHOE,
UMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, Ipodeccus, TOXOAbI U Apyras HHPopMaIlusl.

2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHPopMarms, Heooxoaumas 3aeayromemy 100 B
CBSI3M C TPYAOBBIMHU OTHOIIIEHUSIMHU U Kacaromiasicsi KOHKpETHOro coTpyanuka. [log nadopmarmeit o
paboOTHUKE MOHMMAIOTCSI CBeeHUsI O (aKkTax, COOBITHSX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJIAIONINE UICHTU(PHUITUPOBATH €ro TUYHOCTh. [lepcoHanbHble JaHHBIE pA0OTHUKA COIEpPKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHATHHOTO y4eTa paOOTHHKOB - IMYHOM JIelie paOOTHHKA.

2.3. Obpabomxa nepconHanbHbiX OAHHbHIX — ITO NEHUCTBUS (OTMepalyy) ¢ IepPCOHATBHBIME JaHHBIMH,
BKIIIOYass cOOp, CHCTEMAaTH3alMi0O W HaKOIUIEHWE, XpaHeHWe, YTOYHEeHHe (OOHOBIICHHE U
M3MEHEHHE), UCII0JIb30BaHNE U PACIIPOCTPaHEeHUE (B TOM YHKCIIE Mepeiaya) MepCOHaTbHBIX TaHHBIX.
2.4. Pacnpocmpanenue NepCcoOHANbHbIX OAHHLIX - JICACTBWSI, HaNpaBJICHHBIE Ha Iepenady
MEPCOHANBHBIX JIAHHBIX OMNpeAeNIeHHOMY KpYry null (mepefada MepCOHANBHBIX NAaHHBIX) MJIM Ha
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O3HAKOMJICHHE C TMEePCOHAIbHBIMU JJAHHBIMH HEOTPAHHYCHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoJ0BaHHE MEPCOHAIbHBIX IaHHBIX B CpPEICTBAX MaccoBOW HH(OpMalWU, pa3MelleHHuEe B
WH(OPMAIIMOHHO-TEIIGKOMMYHHKAITMOHHBIX CETSX WU MPEIOCTABICHUE TOCTYIA K TePCOHATBHBIM
JAHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

2.5. Ucnonvzosanue nepcoHanrbHulx OaHHbIX - IEUCTBUS (OTEpalui) ¢ MEPCOHATBHBIMU JTaHHBIMH,
copepmaembie JJOO B wHensdX MNPUHATUA PEUICHUM WIM COBEPIICHUS WHBIX JEHCTBUH,
MOPOXKIAIONINX FOPUIUICCKHUE ITOCICICTBUS B OTHOIIEHUH PA0OTHHUKA WIIM JPYTUX JIHII JINOO HHBIM
00pa3oM 3aTparuBaronIMX IpaBa U cBOOOAbI PAOOTHHUKA UITU APYTUX JIUII.

2.6. Obwedocmynnvle nepconanvhvie OanHvle - IEPCOHAIBHBIC TAHHBIC, TOCTYIT HEOTPAaHUYCHHOTO
Kpyra JUI] K KOTOPBIM IPEIOCTaBIEH C corjiacusi pabOTHHKA UM HA KOTOpPbIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PACIIPOCTPAHSIETCS TPeOOBaHUE COOMIOACHUS KOH(DHUICHITUAITBHOCTH.
2.7. B cocTaB nepcoHanbHBIX AaHHbBIX paboTHHKa JIOO BXOISAT:

* aHKETHBIC U OMOorpaduuecKue JaHHbIC,

* oOpa3oBaHue;

*  CBEIEHUS O TPYJAOBOM M OOIIEM CTaXe;

* CBEIICHUS O COCTAaBE CEMbH;

*  MaCIOPTHHIC JAaHHBIC;

*  CTpaxoBOil HOMep MHANBUAYaIbHOTrO JuiieBoro cuera (CHUJIC);

 UHH;

* CBEJICHUS O BOMHCKOM Y4YETe;

*  CBeIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJICHUS O COIMANBbHBIX JIbIOTAX;

*  CICUUATHHOCTB;

* 3aHMMaemas JOJIKHOCTh;

* aJapec MecTa JKUTEIbCTBA U TeNe(oH;

e MecTO paboThl UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;

*  cojepKaHHE TPYIAOBOTO JOTOBOPA,

* MOJIMHHUKU U KOIHUH MPUKA30B;

e JIMYHOE JICJIO U TPY/IOBAask KHIDKKA COTPY/IHUKA,

*  OCHOBaHHMS K MPUKA3aM;

* MarepHalibl 1O TMOBBIMICHUIO KBATH(PHUKAIMK ¥ TIEPEIOATOTOBKE COTPYAHHKA, €ro
aTTecTalluu, CIIy>KeOHBIM paccleOBAHUSIM.

2.8. Jlmunoe geno padorHuka JIOO HaXOMUTCS B JOKYMEHTAIIMH JISJTOPOU3BOIUTEINS M COCTOUT U3
CIEYIOIMUX JIOKYMEHTOB:

*  aHKeTa,

*  KOIMHHU JOKYMEHTOB 00 00pa30BaHUU;

* Kkaptouka popmsr T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;

*  TPYyAOBOW IOrOBOD;

* JIOKyMEHTBI, CBSI3aHHBIE C TIEPEBOJOM M TEpeMelleHHeM padOTHUKA (KOMUU MPHKA30B,
3asiBJIeHUs pabOTHHKA U T.I1.);

*  XapaKTePUCTUKHU C MPEIBIAYIIEro MecTa paboThl (TP HATMYWH);

* 3asgBJIcHHE PaOOTHHUKA 00 YBOJIbHCHHH,

*  Komus MpHKa3a 00 yBOJbHEHHH,

* 3agBieHHE paboTHHKA 00 o3HakomyieHHHu ¢ JokymeHTamu JIOO, ycTraHaBIMBalOIUMU
MOpsIOK 00pabOTKM TMEpPCOHANIBHBIX JAaHHBIX PA0OTHHUKOB, a TaKXKE€ O €ro mpaBax H
0053aHHOCTSAX B 3TOH 00J1aCTH;

e JIpyrHe JIOKYMEHTHI, HAaXOXJIEHHE KOTOPBHIX B IJIMYHOM Jeie OyaeT MpU3HAHO
11eJIECO00Pa3HBIM;

* B JHMYHOE JeNo paboTHHKA JOIIKOJIHHOTO OO0pa30BaTEIBHOTO YUPEKICHHS BKIFOYACTCS
TaK)Ke OIMHCh BCEX JIOKYMEHTOB, HAXOJISIIUXCS B JIEIIe.

2.9. Pa3memenue Ha o¢uuuanbHOM caiite ¢ororpaduil paGOTHUKOB, BUAECO C PAOOTHUKAMH




COTPYIHUKH pa3pelaoT MyTeM MPEIOCTABICHUS COTTIacHs Ha 00padOTKy MEePCOHANBHBIX JTAaHHBIX B
JOITKOJIEHOM 00pa30BaTeIbHOM YUPEIKICHHH.

2.10. ITepconanpHubie nanubie pabotHuka JJOO sBHsSOTCS KOHPHUACHIIMATHHONW HHpOpMauel u He
MOTYT OBITh HCIIOJIB30BAHBI COTPYAHHMKAMHU JIOIIKOJIBHOTO O00pa30BaTEIbHOTO YUPESKICHUS B
JTUYHBIX [ENSX.

3. lopsinok mosry4yeHusi, 00padOTKHU M Nepeaadu NepCcoOHANbHBIX JAHHBIX PA0OTHUKOB

3.1. [Tox 0O6paboTKOI IepcOHANBHBIX JaHHBIX padoTHUKA [JOO moHnMaeTcs Moay4YeHue, XpaHeHue,
KOMOMHHMpOBaHHUE, Ieperada WU JI000e JpPyroe HCHOJb30BaHUE MEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIbHOIO YUPEHKICHHS.

3.2. B nensax obecnieueHus npaB U cBOOO YeT0BEKa U FPpaKAaHUHA MPU 00pabOTKe MepCoOHaATbHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIHME 00IIHe TPEOOBAHMS:

3.2.1. Tlonyuyenue, xpaHeHue, KOMOMHUPOBaHUE, Mepenaya WU JII000e OPYyroe HCIoIb30BaHUE
NEePCOHANBHBIX JaHHBIX paboTHHKa JIOO MOXET OCYIIECTBIATHCS HCKIIOUHUTENBHO B LEIAX
oOecrieueHus COOJIOJCHUST 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHHKAaM B TPYIOYCTPOWCTBE, OOYYEHHUH M TPOJBMXKEHUH IO CITyKOe, oOecriedeHus TMIHOU
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOThHl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObEeMa W COACP)KAaHMSA, 0O0pabaTHIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paborauka 3aBenyromuit OO nomken pykoBoacTBoBatbes Koucrutymueit  Poccuiickoi
Oenepanuu, TpyaoBbHIM KOJAEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHbIE JaHHBIE Pa0OTHHKA MOJIYYArOTCS Yy HEro camoro. Ecim mepcoHanbHbIE
nansble cotpynHuka 0O BO3MOXKHO MOJIYYUTh TOJIBKO y TPEThel CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JOJDKHO OBITh IMOJTy4eHO MUCbMEHHOE COTJIache.
3.2.4. 3aBenytomuit 10O nomkeH cooOUMTh pabOTHUKY O LIENSIX, IPEANoaraéMblX HCTOYHUKAX U
croco0ax TOMyYeHHUs] NMEePCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOMISKAIINX IMOTyYCHHIO
MEPCOHAIBHBIX JaHHBIX U TMOCIEACTBHUIX OTKa3a COTPYIHHMKA JaTh MHUChMEHHOE COrjacue Ha MX
MOJIy4YCHHE.

3.2.5. He nomyckaercst nosnyuyeHre M o0paboTKa MepcOHANbHBIX JaHHbIX padoTHHka JIOO o ero
MOJUTUYECKHX, PEIIMTHO3HBIX M WHBIX YOEXKICHUSX W YaCTHOW JKM3HH, a TAKXKE O €ro WICHCTBE B
OOIIeCTBEHHBIX OOBEAMHEHHSIX WM €ro MpOoQCOI03HOM NeATeNbHOCTH, 3a UCKIIOYEHUEM CIly4yaeB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

3.2.6. PabGoromarenr He HMEET NpPaBO NOJy4aTb M 00pabaThIBaTh IEPCOHAIBHBIE JaHHbIE
pabOTHUKA O €r0 YWIEHCTBE B OOIIECTBEHHBIX 00BEAMHEHMSIX WM €r0 MPO(COI03HON eI TENbHOCTH,
3a UCKJIIOUYEHHEM CIIy4aeB, IPETyCMOTPEHHBIX (hefepanbHbIMU 3aKOHAMH.

3.2.7. Tlpu TpHWHATUM pEUICHWH OTHOCHTEIHHO PAOOTHUKA HA OCHOBAHWU €T0 IEPCOHAITBHBIX
JTAHHBIX HE JIOMYCKAETCs MCIOJIb30BaHUE JAHHBIX, IMOJIyYEHHBIX UCKIIOUUTENBFHO B PE3YNIbTaTe UX
aBTOMATHU3UPOBAHHOW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYUYEHUS.

3.3. IIpuniunel 06paboTKH NEepPCOHANBHBIX JaHHBIX paboTHUKOB JIOO:

*  3aKOHHOCTH IieJiel ¥ cr1ocO00B 00pabOTKH NMEPCOHATIBHBIX IaHHBIX U I00POCOBECTHOCTH;

*  COOTBETCTBUSA ILieJieil 00pabOTKM MEPCOHANBHBIX JaHHBIX IIEJISM, 3apaHee ONpeeeHHbIM U
3asBJICHHBIM TIPH CcOOpEe TEePCOHAIBHBIX JAaHHBIX, a TaKXe ITOJHOMOYHSIM pabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MePCOHATBHBIX JITAHHBIX

* COOTBETCTBUA 0ObeMa M xapakTepa oOpalOaThIBaeéMbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00pabOTKM MEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH MEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH TEPCOHAIBHBIX JAaHHBIX, WX JIOCTATOYHOCTH JUIsI Iieneil oOpaboTkw,
HEJIOMMYCTUMOCTH OOpaOOTKH MEPCOHATBHBIX MaHHBIX, M30BITOYHBIX MO OTHOILEHHIO K
IEIISIM, 3asIBJICHHBIM TIPU cOOpE MePCOHATBHBIX TAHHBIX;

*  HEJOMYCTUMOCTH OOBEIMHEHMs CO3JAAHHBIX JJIsl HECOBMECTUMBIX MEXay co0oil memneil 6a3
JTAHHBIX THQOPMAIIMOHHBIX CHCTEM ITEPCOHAFHBIX TAaHHBIX.

3.4. B cayyasxX, HENOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMHM TPYIOBBIX OTHOIICHUH, B
cootBercTBUM cO cT. 24 KoHcrutynuu Poccniickoit ®enepanuu BO3MOXKHO TIOJYYEHHE U




00paboTKa JaHHBIX O YaCTHOW KU3HU PabOTHHKA JIOIIKOJIBHOTO 00Pa30BaTENBHOIO YUPEKICHHS
TOJIBKO C €r0 MHUCbMEHHOTO COTJIacHsl.

3.5. K o0pabotke, mepenadye ¥ XpaHEHUIO MEPCOHATBHBIX ITaHHBIX PAOOTHHKA UMEET TOCTYI
YIIOJTHOMOYEHHBIE JIUIA, onpeieneHnbie npukazom mno JOO.

3.6. HMcrnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C IEINISIMH,
OTpeIeIMBIIUMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B IIEJISAX
IPUYMHEHUS UMYLIECTBEHHOTO U MOPAJILHOIO Bpea IpaXkaHaM, 3aTpyJHEHUS peaau3aluy Ipas U
cBoOo rpaknan Poccuiickoit ®denepanuu. OrpanndeHue npas rpaxiaad Poccutickoit deneparun
Ha OCHOBE HCIIONB30BaHUA HHPOpPMALUU 00 HUX COLMAIBHOM IPOMCXOXICHUH, O PACOBOH,
HAI[MOHAJILHOMU, SI3BIKOBOM, PEIMTHMO3HON U MAPTUHHON NMPUHAAIEKHOCTH 3aMPEIIeHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM.

3.7. Ilepenaua nepcoHanbHbIX AaHHBIX paboTHHKA J[OO BO3MOXKHA TOJIBKO C coryiacus pabOTHHKA B
CIy4asix, MpsIMO MPEAYCMOTPEHHBIX 3aKOHO1aTesbecTBOM Poccuniickoit denepannu.

3.8. Ilpu mepenaue mepcoHANbHBIX JAaHHBIX paboTHuKa 3aBeayroumi JIOO pomkeH cobJo1aTh
CIIeAYIONIHEe TPeOOBaHUS:

* HE cooOmIaTh IMEepCOHaJbHBIC NaHHbIE PaOOTHHKA TpPeThed CTOpOHE 0Oe3 MHUCHMEHHOIO
coriacus pabOTHHMKA, 3a MHCKIIOUEHUEM CiIy4yaeB, KOIJa 3TO HEOOXOJUMO B LEJIX
NpEeIyNpexaAeHUus Yrpo3bl JKU3HU U 3[0pOBbI0 pabOTHHMKA, a Takke B CilIydasx,
YCTAHOBJICHHBIX (hefeparbHBIM 3aKOHOM;

* He cooOwaTh IMepcoHalbHbIE [aHHbIE pPa0OTHHKA B KOMMEPYECKHX IeNsix 0e3 ero
IMCBbMEHHOTO COTJIacHs;

*  MpeAyNnpeIuTh JIHI, MOJYYaIOIIUX NEpCOHAIbHBIE JaHHbIE PAa0OTHUKA, O TOM, YTO O3TH
JaHHbIE MOTYT OBITH MCIIOJIB30BaHbl JIUIIb B LEJISAX, JUISI KOTOPBIX OHM COOOILEHBI, U
TpeOoBaTh OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO OSTO MpaBWiIO coOmoaeHo. Jluia,
MOJIyYaIOl1e EPCOHANIbHBIE JaHHbIE Pa0OTHHKA, 00513aHbI COOJIIOIATh PEXKUM CEKPETHOCTH
(xkoHuueHManbHOCTH). JlaHHOE TOJOXKEHHEe He pacmpocTpaHseTcs Ha oOMeH
NEPCOHANBHBIMA JaHHBIMH paOOTHUKOB B TMOPSJAKE, YCTAaHOBICHHOM (enepaabHbIMU
3aKOHaMHU;

* paspemarb JOCTYH K THEpCOHAIbHBIM JaHHbBIM pPaOOTHUKOB TOJBKO CIELUUAIbHO
YIIOJTHOMOYEHHBIM JIMIaM, ONPeeNIeHHbIM Npuka3oM 1o /10O, mpu 3ToM yKa3aHHBIE quLa
JIOJKHBI UMETh IPaBO IMOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIE TaHHblE PaOOTHHMKA, KOTOpHIE
HEOOXO/UMBI JJIs1 BBIITOJTHEHHUS KOHKPETHBIX (DYHKITHIA;

* HE 3ampamuBaTh UH(GOPMAIMIO O COCTOSHUU 37J0POBbSi paOOTHHUKA, 32 MCKJIIOYEHHUEM TeX
CBE/IEHUIl, KOTOpbIE OTHOCATCA K BOINPOCY O BO3MOXKHOCTH BBIMOJHEHUS PAOOTHUKOM
TPYAOBOM (QYHKIUY;

* mepeaaBaTh NEPCOHANbHBIE JAaHHbIE PAOOTHUKA MPEACTaBUTENAIM paOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYMBATH 3Ty MH(POPMAIUIO TOJIBKO TEMH
NEPCOHANBHBIMM  JAHHBIMU pAaOOTHHMKA, KOTOpble HEOOXOIUMBI ISl  BBIMOJHEHUS
YKa3aHHBIMH NPEACTaBUTEIAMU UX (QYHKIUI.

3.9. Ilpu nepenaye nepcoHaNbHBIX JAaHHBIX paOOTHHUKA (B TOM YMCJE M B KOMMEPYECKHX LENsIX) 3a
npenens! JJOO 3aBenyronuil JeTCKUM cajloM He JOJDKEH COoOo0IaTh 3THU JaHHbIE TPEThel CTOpOHE
0e3 MUCbMEHHOT0 corfiacus pabOTHUKA, 32 UCKIIIOYEHHUEM CITy4aeB, KOI1a 3T0 HEOOXOMMO B IIETISX
NpEIyNpexXIeHNUs Yrpo3bl KU3HM W 370pPOBbI0 pabOTHUKAa WJIM B CIy4yasX, YCTaHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Tlepemaua mnepcoHambHBIX JaHHBIX paboTHWKa B mpenenax J1OO ocymecTBiaseTcs B
COOTBETCTBUU C JIOKAIBHBIMU HOPMATUBHBIMU aKTaMU YUPEXKACHHUS.

3.11. He nmomryckaercst 0TBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepenavyell mepCcoHaIbHON HHPOPMAIIUU
no Tenedony win akcy.

3.12. Bce Mepbl KOHPUISHIIMATBLHOCTH TIPpU cOope, 00padoTKe U Tiepeiadn epCOHANBHBIX JaHHBIX
COTPY/AHHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMa)kHbIe, TaK M Ha AJIEKTPOHHbIE (aBTOMATU3UPOBAHHBIC)
HOCHUTEIN UH(POPMALIHH.




4. ®opMupoBaHUe H BeJeHHe JJHYHBIX e padoTHukoB 10O

4.1. Jlmunoe neno pabotrHuka JIOO dopmupyeTcs mocie M3gaHUs MpHKa3a O ero npuéMe Ha
pabory.

4.2. llepBoHayaJabHO B JIMYHOE JEJO TPYNOUPYIOTCS JTOKYMEHTBI, COJEpIKAlllMe MEepCOHAIBHBIC
JaHHbIe PaOOTHUKA, B MOPSJIKE, OTPAKAIOLIEM Mpoliecc npuéma Ha paboTy:

* 3asgBieHHE pabOTHHUKA O IIpHEMe Ha paboTy;

*  aHKeTa;

*  XapakTepucTUKa-peKoMeHanus (Mpu HAIUYKH);

*  KONIU MpHKa3a o mpuéme Ha paboTy B IOIIKOJIIbHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHuka 00 o3HakomjeHHH ¢ JokymeHTamu JIOO, ycTaHaBIMBaIOIIUMU
MOPSIIOK O00pabOTKHM TMEPCOHATBHBIX JTAHHBIX PAOOTHUKOB, a TakkKe 00 ero mpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* BHYTPCHHSA OIHCh.

4.3. Bce MOKyMEHTHI JHMYHOTO Jejia MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTaHOBJIEHHOTO B
JIOUIKOJILHOM 00pa30BaTEeIbHOM YUPEKICHUH; HAa O0JIOKKE JODKHBI OBITh (PaMUIIHSL, UMsI, OTYECTBO
COTpYIHUKA.

4.4. K aHkere B JIMYHOM Jieie mpukienBaercs (ororpadus padorHuka (6e3 roioBHOro ydopa)
dbopmara 3x4.

4.5. B nuunom paene paborHuka JJOO BeneTcs BHYTPEHHSS ONUCH, KyJa 3aHOCATCS HAUMEHOBaHUS
BCEX MOJIIMTHIX JOKYMEHTOB, JaTa MX BKJIIOYEHHUS B JEN0, KOIMYECTBO JIMCTOB, a TakkKe aaTa
U3BATUS JOKYMEHTa U3 Jiela C yKa3aHUEeM JIMLA, U3bSIBIIET0 JOKYMEHT, U NPUYMHY U3biATHS. B
Clly4ae BPEMEHHOT'O M3bATHSA JIOKYMEHTa BMECTO HErO BKJIAJbIBACTCS JIMCT-3aMEHHUTENb. V3bsaTHe
JIOKYMEHTOB W3 JIMYHOTO Jejia IPOU3BOJIUTCS HCKIIOYUTEIBHO C pa3pellieHusl 3aBeAyOLIero
JOLIKOIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXKJICHHEM. BHYTpeHHss  ONHCh  MOJIMHCHIBAETCS
JIEJIONPOU3BOJUTEINIEM, C YKA3aHUEM JAThl COCTaBJICHHUS.

4.6. Bce TOKyMEHTBI, MOCTYMAIOIIUE B INYHOE AEJI0, PACIOJIAraloTCs B XpOHOJIOTHYECKOM MOPSIKE.
4.7. He nonyckaercs BKJIIOYATh B JUYHOE JIEJIO JOKYMEHThHI BTOPOCTEIIEHHOTO 3HAYEHUSI, UMEIOIIIE
BpeMmeHHbIe (10 10 JeT) cpoku XpaHEHUs, HampuMep, CIPABKU C MECTa KHUTEIbCTBA, O COCTOSTHUU
3/10pOBbs, O CEMEITHOM MOJIOKEHUU (MCKIIIOUEHUE COCTABIISIET MOJTBEP)K/IEHUE CMEHbI (paMUIIUU B
quIuioMe 00 00pa3oBaHUM) | T.11.

4.8. JTucTel JOKYMEHTOB, MOAIIUTHIX B JIMIHOE jeio padoTHuka OO, HyMepyroTCs.

4.9. AHketa sBISIETCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO Jejia, MPECTaBISAIONIMM COO0H MepeyeHb
BOIPOCOB O Ouorpauyeckux AaHHBIX COTPYJHHUKA, €ro 0Opa30BaHMHU, BBINOJIIHAEMOH paboTe c
Hayaja TPYAOBOM JNEATEIBHOCTH, CEMEWHOM IOJIOKEHUH, MECTE IIPOIUCKH MJIU ITPOKUBAHUSA U T.II.
AHKeTa 3amnojHseTcsl pa0OTHHKOM CaMOCTOSITENbHO MpHu odopmieHuH npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.

4.10. Tlpu 3amoSTHEHUH aHKEThl PAaOOTHHK JIOJDKCH 3aIllOJIHATH BCe €€ rpadbl, HA BCE BOIPOCHI
JlaBaTh IOJIHbIE OTBETHI, HE JIONMYCKaTh UCHPABICHUN WIM 3a4epKHUBaHUS, IPOYEPKOB, IOMAPOK, B
CTPOTOM COOTBETCTBUM C 3alUCAMHU, KOTOPHIE COJEPXKATCA B €ro JHMYHBIX JIOKYMEHTax.
OTtpunarenbHble OTBETHI B IpadaXx aHKeThl 3aIIMChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.

4.11. [lpu 3anonnennu rpadnl «OOpa3oBaHKey CIENYET MPUMEHATH CAeAyromue GOpMYIUPOBKU B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT nMeeTcs y paOOTHHKA:

*  «BBICILIEEY;

*  HEMOJHOE BBICILIEEY;

*  «cpeaHee crenralbHOoey;

*  HENOJHOE CPEHEE.

4.12. B rpade «bmmkaime poJCTBEHHUKN» MTEPEUUCIISIOTCS Bee WieHBl ceMbl padoTHHKa JJOO ¢
yKa3aHHEM CTeNeHU poJCTBa (OTel, MaTh, MYX, *KEHa, CbIH, J0Ub, POJHbIE OpaT M cecTpa), Janee
NEPEYUCIIAIOTCS OJIM3KUE POJACTBEHHUKH, IPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBarOTCS
(bamuus, UMs, OTYECTBO U J1aTa POXKAECHUS KaXKJOT0 YJICHA CEMbH.

4.13. B rpade «BrimonHsiemas paboTa ¢ Hadana TPYAOBOH IESTETLHOCTHY OTPAXKAIOTCS CBEIICHHS O
paboTe B CTPOrOM COOTBETCTBHMHM C 3alUCSMHU B TPYAOBOW KHUXKKE. B TpynoByIO A€dTeNbHOCTh HE




BKJTIIOYAeTCsl BpeMsi yueObl B 001e00pa30BaTeNbHBIX LIKOJIaX, MPO(ecCHOHATbHO-TEXHUYECKUX U
IpyruX TpUpaBHEHHBIX K HHUM Yy4eOHBIX 3aBelCHUAX. Bce 3ammcu mNpou3BOIATCS B
XPOHOJIOTUYECKOM TTOPSIIKE.

4.14. AHkeTa NONINHUCHIBAeTCA JIHUIIOM, NPUHMMAEeMbIM Ha paboTy, U AENONPOU3BOAUTEIEM
JIOUIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKACHUS MOCIE CBEPKH CBEJCHHM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPAETCS MEYAThIO.

4.15. Koruu 1OKyMeHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM MOAMUCHIO JEIOIPOU3BOIUTEIS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.16. Jlwanoe neno BeAETCS HA TMPOTSHKEHUM BCEW TPYMOBOW nesTenbHOCTH padotHuka J[OO.
V3MeHeHus, BHOCHUMBIE B JIMYHOE JE€J0, IOJDKHBI OBbITh MOJITBEPKICHBI COOTBETCTBYIOUIMMU
JOKYMEHTaMH.

4.17. Jlenonpou3BOaUTEIh MPUHUMAET OT NPUHHUMAEMOr0 Ha paboTy pabOTHHKA JOKYMEHTHI,
NPOBEPSIET MOJHOTY UX 3aMOJHEHHUS M MPABMIIBHOCTh YKA3bIBAEMBIX CBEJICHHH B COOTBETCTBUU C
MPEIbIBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4er n XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCA NepcoHalbHbIe NaHHble paboTHHKOB JIOO, sABISAIOTCS
JOKyMeHTaMU «/1J1s1 BHyTPEHHETO M0JIb30BAHUSI.

5.2. JluyHble fAena pacrnoyiiararoTcsi B IMOPSJKE COMNIACHO HUX HOMepaM JOo B andaBUTHOM
HOPSJIKE.

5.3. Ilocne yBonpHeHus padoTHuka JJOO B IMYHOE €710 BHOCATCS COOTBETCTBYIOIIUE JOKYMEHTHI
(3asiBJIEHME O PACTOPKEHUU TPYLOBOrO JIOIOBOpPA, KONUS IpHKa3a O PACTOPKEHHUU TPYAOBOIO
JIOrOBOPA), COCTABIISETCSI OKOHYATENbHAs ONMCh, CaMO JIMYHOE JeJI0 ohopMIIseTCs U NepeaaeTcs
JUISL XpaHEHUS.

5.4. JluyHble nena COTPYOHHUKOB, yBosleHHBIX U3 JIOO, XpaHATCS B apxuBe JOLIKOJIbHOIO
00pa30BaTENLHOTO YUPEKACHUS B aJI(PaBUTHOM MOPSIKE.

5.5. He nomyckaercs:

* CcoO0mIaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKA TPEThE CTOpOHE 0€3 MUCHMEHHOI'O COTJIACHs
pabOTHUKA, 32 UCKIIOUYEHHEM CIy4aeB, KOTrJa 3TO HEOOXOIUMO B LEJSIX MPEIyNpexaeHus
yrpo3bl JKM3HU M 3/I0pOBbI0 pabOTHHKA, a TakXe B CIy4yasX, YCTaHOBJIEHHBIX
3akoHoaresnbcTBOM Pocceuiickont denepanuy;

* cooOuiarh nepcoHaibHbIE JaHHbIE pA0OTHHKA B KOMMEPUECKHX LENsIX 0€3 ero MMCbMEHHOTO
COIJIaCHs;

* 3ampamuBaTh HMHQPOPMAIMIO O COCTOSHUU 370pOBbsi pabOTHUKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOJHEHHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

5.6. Jloctym K TmepCcOHAIbHBIM JAaHHBIM pabOTHHUKOB pa3peuiaeTcsi TOJbKO CIELUAIBHO
YIOJHOMOYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbIE JIMIA JIOJDKHBI UMETh MPaBo MOJIy4yaTh TOJIBKO TE
nepcoHanbHble JaHHble paboTHHKa JJOO, KOTOpble HEOOXOMUMBI AJISi BBINOJHEHHS KOHKPETHBIX
GyHKIHIA.

5.7. Bce Mepbl KOHQUIEHIIMATBHOCTH MPU Y4eTe U XPaHEHHH MEePCOHAIBHBIX JaHHBIX COTPYIHHKA
pacrpoCTpaHSIOTCA Kak Ha OyMaKHble, TaK U HA 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIN
uHpOpMaLUH.

5.8. XpaHeHue NepCOHANBHBIX MAHHBIX JOJDKHO IMPOUCXOAWUTH B TOPSIKE, HCKIIOYAIONMEM HX
yTpaTy WM UX HEMPAaBOMEPHOE UCIIOJIb30BAHUE.

5.9. Mecto xpanenus nepcoHanbHbIX JaHHBIX B 'Y LB (I'ocymapcTBeHHoe ydpexaeHuue
«entpanu3zoBannast Oyxranrepusi») - [MMC EMACBY (rocynapctBeHHas HH(pOpMaIMOHHAsS
cucreMa Cankrt-IlerepOypra «EnmnHas wHpOpManmoHHO-aHAIUTHYECKAs CHUCTEMa OFOIKETHOTO
«OyXTanTepcKoro) yuera)

6. JlocTyn K mepcoHaAbHBIM JaHHBIM padoTHHKOB 00
6.1. BuyTpeHHU# 10CTYyI (AOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHU).



6.1.1. [IpaBo mocTyma K NEPCOHAIBHBIM JIaHHBIM paboTHUKa JIOO HUMEroT:

6.1.2. IlepeyeHp JML, UMEIOUIMX TOCTYH K MEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB, OIMpEleseTcs
MPUKA30M 3aBEAYIOLIET0 W IMHCHbMEHHOTO 00s3aTelbcTBa O HEPa3MUIAIEHUH TEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K uymciy MaccoBbIX MOTpeOUTENed TNepcoHaNbHBIX AaHHBIX BHEe JIOO MOXXKHO OTHECTH
rOCy/IapCTBEHHBIC M HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBLHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEKOT IOCTYIN K HMH(OpManuu TOJbKO B chepe cBoeit
KOMIIETECHIINH.

6.2.3. Opranuzanuu, B KOTOpPbI€ COTPYJHUK MOKET OCYILECTBISATH IMEPEUUCTCHUS JIEHEKHBIX
CpencTB (CTpaxoBble KOMITAHWHU, HETOCYJApPCTBCHHBIC MEHCUOHHBIC (OHIBI, OJIaroTBOPUTEIIBHBIE
OpraHu3aly, KPEIUTHBIE YUPEXKACHHSA), MOTYT MHOJYyYUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
pabOTHHKA TOJILKO B CITydae €ro MUCbMEHHOTO pa3pelIeHuUs.

6.2.4. [lepenaya nepcoHaIbHBIX JaHHBIX cOTpyaHuKa JIOO ApyruM opraHnusaiusim:

* CBeleHHUS O paboTaroIIeM COTPYAHHKE WU YK€ YBOJICHHOM MOTYT OBITH MPEIOCTABICHBI
JIpYrol OpraHu3aliyd TOJILKO C MHCHMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
MIPUWIOKEHUEM KO HOTapHAJIbHO 3aBEPEHHOTO 3asiBJICHUs PaOOTHHUKA,;

* mepcoHanbHbIe HaHHbIe paboTHHKa [JOO MOryT OBITH MpPEAOCTaBICHBI POJICTBEHHUKAM WIIH
YJICHaM €T0 CEMbHU TOJIBKO C MUCHhbMEHHOTO Pa3pEeIICHUsI CAMOT0 COTPY/IHHUKA.

* B Cly4ae pa3Boja ObIBIIAs Cympyra (Cympyr) UMEIOT MPaBO OOPATUTHCA B JOLIKOIHHOE
00pa3oBaTeIbHOC YUPEKICHUE C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOM IUIATHI
corpynnuka 6e3 ero cornacus (YK PO).

7. 3amMTa NMepcOHATbHBIX TaHHBIX padoTHUKOB JJOO
7.1. ITox yrpo30ii WM OMACHOCTHIO YTPAaThl MEPCOHANBHBIX JAHHBIX TOHUMACTCS SIMHUYHOE WIIH
KOMIUIEKCHOE, peallbHO€ WM [OTEHLHAaJIbHOe, AaKTUBHOE WJIM T[aCCUBHOE TMPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTSH BHEIIHUX WJIH BHYTPCHHHX HWCTOYHUKOB YIpO3bl CO37aBaTh
HEONMAronpusITHbIE COOBITHS, OKa3bIBaTh JECTaOWIM3UpYIOUIee BO3JACHCTBHE Ha 3alIHUIIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl r00bIM HH(DOPMALMOHHBIM pecypcaM CO3/al0T CTHUXUHHBIE O€ICTBHS,
IKCTPEMAILHBIC CHTYAIH, TCPPOPUCTHUSCKUE NCHCTBUS, aBapUH TEXHUYCCKUX CPEJICTB M JIMHUHN
CBSI3H, Ipyrue 0OBEKTUBHBIE 0OCTOSITENHCTBA, 4 TAK)KE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE
B BO3HHKHOBEHUH YTPO3bI JIUIIA.
7.3. 3amuTa MEepCOHANBHBIX JaHHBIX TMPEICTABIAET COOOM MKECTKO pPErJaMeHTUPOBAHHBIA U
JTMHAMAYECKH-TEXHOJIOTHUECKUI  TpOIecC, MPEAYNpPeXIAloNInid  HapylleHHe JOCTYITHOCTH,
[[EJIOCTHOCTH, JTIOCTOBEPHOCTH M KOH(MUACHIIMATHLHOCTU TMEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cyere, OO0ECrmeYMBaIOIMMUM JOCTATOYHO HAJEKHYI 0€30macHOCTh HWH(OpManuu B mpolecce
yIpaBIEHYECKOW ©  MPOU3BOJCTBEHHOW  JEATENBLHOCTH  JOUIKOIBHOTO  00pa3oBaTeNbHOTO
YUPEKACHUSI.
7.4. 3ammTa TMEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIB30BAHUS WIH
yTpaThl JoJIKHA ObITh 00ecrieueHa 3aBeyroum 3a cuet cpeacts JJOO B nopsike, yCTaHOBIEHHOM
benepanbHBIMU 3aKOHAMH.
1.5. "Buympennsnsn 3awyuma''.
7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIIHOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JTaHHBIM
SBISIETCS, KaK TPaBWIO, TEepCOHaN, paldoTalomuii C JJOKyMEHTaMH | 0a3aMu JaHHBIX.
PermamenTariusi JOCTyna mMepcoHaNa K KOH(HUACHIMATHHBIM CBEACHHUSM, TOKYMEHTaM U 0Oa3am
JAHHBIX BXOJWT B YHCJIO OCHOBHBIX HANpaBJICHUH OPraHW3alMOHHOW 3alUuThl WH(GOPMAIUU M
npelHa3HayeHa Jisg pa3TpaHHueHUs] MOJTHOMOYMN MEXAY aJMUHUCTpAIMEed W CHEUaIUCTaMU
JOITKOJIFHOTO 00pa30BaTEILHOTO YUPEKICHHS.
7.5.2. Jlna obecnedeHus BHYTpEHHEH 3alllUThl TNEPCOHANBHBIX JaHHBIX paboTHHkoB J1OO
HE00X0IMMO cOOJI0OIaTh PSJI MEp:

* OrpaHWYCHHE M pErJIaMEHTAIUsl COCTaBa Pa0OTHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UICHIINATLHBIX 3HAHU;

* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE PACIpPECIICHHE IOKYMEHTOB MU HHGOpMAIUH
MEXly paOOTHUKAMU JETCKOrO caja,

*  palMOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;

* 3HaHWe pabOTHUKOM JOLIKOJIBHOIO  OO0pa30BaTENbHOIO  YUpEXKICHUS TpeOOBaHUU
HOPMAaTHUBHO-METOIMYECKUX JOKYMEHTOB TI0 3alUTe HH)OPMAIINK U COXPAHCHUU TaiHbL;

* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

* ONpeJleieHHEe U periiaMeHTalisl cocTaBa pabOTHUKOB, UMEIOIIUX MPaBO JOCTyna (BX01a) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIIbHAS TEXHUKA,

* OpraHu3zalus NOpsaKa YHUYTOKEHUS MHPOpMAIUH;

* CBOGBPEMCHHOEC BBISBJIICHHE HAPYIICHHUS TPEOOBAaHUUN Pa3peHIMTENHLHON CHCTEMBI OCTYIA
pabOTHHUKAMU;

* JMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIyIOIINM
JOO u B UCKITIOUUTEIBHBIX CIIyYasX, M0 MUCbMEHHOMY pa3perieHuto 3aBeayromero 100 -
PYKOBOJUTEIIO CTPYKTYPHOTO IOApa3JeicHus (HampuMep, NPy TOATOTOBKE MaTEpHAJIOB
JUTSL aTTECTAIlMK paOOTHHUKA).

7.5.3. 3amura nepcoHalIbHbIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce manku, conepskaiiye nepcoHanbHble JaHHbIE COTPYIHUKA, JOHKHBI OBITH 3alUILIEHBI TAPOJIEM,
KOTOPBIA COOOMIACTCS PYKOBOIUTEIIO CIIYXKOBI YITPABICHHUS TIEPCOHAIOM M PYKOBOIUTEIO CITYKOBI
UH(OPMALIMOHHBIX TEXHOJIOTHA.

7.6. "Buewnsn 3zamuma'

7.6.1. Tlog MOCTOPOHHMM JIMIIOM MOHUMAETCS TO0O0€ JIHMI0, HE HMMEIOIIEe HEMmOCPEICTBEHHOTO
oTHOmIeHHS K nestenbHocTH JJOO, mocetuTenu, paOOTHUKH IPYTHX OPTaHH3AIMOHHBIX CTPYKTYP.
[TocTopoHHue nHIla HE AOJKHBI 3HATh pachpesesienue GpyHkuuii, pabodre mporecchl, TEXHOIOTHIO
cocraBieHUs, O(OpPMIICHHUS, BEIACHHWS ¢ XPAHCHUS JOKYMEHTOB, JHYHBIX JeJI H padoumx
MaTepuasoB y IEJIONPOU3BOAUTENS (CEKpeTaps).

7.6.2. Jlna oOecnedeHWs BHENIHEW 3alllUThI I[MEPCOHATBHBIX JIAHHBIX COTPYAHUKOB JIOO
HE00XO0UMO cOOIIOIATh PSI MeEp:

*  MOPSJIOK ITPHEMA, y4eTa U KOHTPOJIS IEATETbHOCTH TIOCETUTEIICH;

* TMOPSIOK OXpaHbl TEPPUTOPHH, 3AaHUNA U TOMELIEHUH MOIMIKOIFHOTO 00pa3oBaTENIbHOTO
YUPEXKICHUS,

e TpeboBaHUs K 3a1IuTe MHPOPMAIIMH IPH UHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.

7.7. Bce nuua, cBsi3aHHBIE C TOJydyeHUEM, OOpaOOTKOW M 3alllUTOM MEepPCOHANbHBIX JaHHBIX,
00s13aHBl TOAMHUCATH 00S3aTENLCTBO O HEpa3TJAlIeHUH TMEePCOHATIBHBIX JaHHBIX PabOTHUKOB
JIOIITKOJIFHOTO 00Pa30BaTEIbHOTO YUPEKICHHS.

7.8. Kpome wmep 3amuThl TEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit denepariu, 3aBeIyIONINI TONIKOJIHHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKKe
COTPYIHUKH MOTYT BBIpaOAaThHIBAaTh COBMECTHBIE MEpPBHI 3alIUTHhl MEPCOHAIBHBIX JAaHHBIX
pabOTHHKOB.

8. [IpaBa u od6s3anHOCTH pa6oTHIUKOB JIOO Mo 3ammMTe UX MEPCOHATBHBIX TAHHBIX
8.1. 3akperuieHue mpaB paOOTHUKA, PETIAMEHTHUPYIOIIUX 3alIUTy €ro MEepCOHANbHBIX TaHHBIX,
o0ecrieunBaeT COXPaHHOCTh TOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.
8.2. PaGoTHUKM JOMKHBI OBITH O3HAKOMIJICHBI TOJI PACIHCKY C JOKYMEHTaMH JOIIKOJILHOTO
00pa30BaTEeIILHOTO YUPEIKICHHS, YCTAaHABIMBAOIIUMH ITOPSIOK 00pabOTKN MEPCOHANTBHBIX TAHHBIX
pabOTHUKOB, a TAaK)Ke 00 MX MpaBax U 005A3aHHOCTSX B ATON 001acTH.
8.3. PaboOTHHWK JOIIKOJBHOTO 00pa30BATEIBHOTO YYPESKICHHS OOSI3yeTCsl TPEIOCTABISTh
MEPCOHANBbHBIE TaHHBIE, COOTBETCTBYIOIINE ACHCTBUTEILHOCTH.
8.4. PaboTHHK MMeEeT IPaBo:

* Ha MOJIHYIO HH(POPMAIUIO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKe ITHX JaHHBIX;




*  cBOOOJHOTO OECIUIATHOTO OCTYMa K CBOMM IMEPCOHANBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MOJTydeHUE KOMUU JI000M 3amucH, coaepiKalledl NMepCcoHalbHbIE JaHHBbIC paOOTHHKA, 3a
WCKJIIOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoilt @enepanuu;

*  Ha ONpEJECHNUE CBOMX MPEICTaBUTEICH JIJIs 3aI[UThl CBOMX NIEPCOHAIBHBIX JTaHHBIX;

* JloCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TOMOIIBI0 MEIUIIMHCKOTO
CIIEIIMAJIMCTA TI0 CBOEMY BBIOODY;

* TpeOoBaTh UCKIIOUUTH WM UCIIPABUTHh HEBEPHBIC MJIU HEMOJHBIC NIEPCOHANIbHBIC JIAHHbIE, a
TaKKe JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHUI;

* npu otkaze 3aBenaywoniero JOO HCKIIOYUTH WM HUCIPaBUTh MEPCOHAIBHBIC JAHHBIE
pabOTHHKA UMEET MPaBO 3asBUTh B MUCbMEHHOU (pOopMe 3aBEayIOIIEMY O CBOEM HECOTJIACUU
C COOTBETCTBYIOIUM OOOCHOBAHHUEM TaKOTO HECOTIIACHS;

* TIEPCOHAJBHBIC JaHHBIC OILICHOYHOTO XapakTepa paOOTHUK JETCKOTO caja MMEeT IPaBo
JIOTIOTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIONIUM JETCKHMM CaJOoM BCEX JIMI], KOTOPHIM paHee ObLIN
COOOIIEHbI HEBEPHBIC WM HEIOJIHBIE TEePCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MIPOU3BEJICHHBIX B HUX UCKJIIOUEHUSX, UCIIPABICHUSX WIIN TOTTOJTHEHUSX

* oOxanoBaTh B Cyze JI0Oble HEMPAaBOMEpPHbIE NEUCTBUN WM OE3EHCTBUS 3aBEIYIOIIETO
JOIIKOJIbHBIM ~ 00pa30BaTeNbHBIM  YUpPEXKACHUEM TMpu o0paboTKe U  3allUTe €ro
MEPCOHAIIbHBIX TAHHBIX.

8.5. B nensx obecnedyeHnss JOCTOBEPHOCTH NEPCOHAIBHBIX AaHHBIX paboTHUKU OO 00s43aHbI:

* npu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
peayCMOTpeHHOM  HacrosiuuM  [lomokeHnemM u 3aKkoHOJATenbCcTBOM  Poccuiickoit
®denepannu;

* B ClIyyae M3MEHEHHUs CBOUX IMEPCOHAIBbHBIX ITAHHBIX, COOOIIATh 00 STOM 3aBEAYIOIIEMY
JIETCKUM cagoM B Teuenue 10 gHei.

8.6. PaboTtHuku craBsaT 3aBenyromero JJOO B u3BecTHOCTh 00 M3MEHEHHHM (QaMHIIMU, UMEHH,
OTYECTBa, JAaThl POXKICHHUS, YTO IMOJY4YaeT OTPAKEHHE B TPYIOBOM KHIDKKE HA OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. IIpu HeoO0XoauMocTH H3MEHSIOTCS JAaHHble 00 00pa3oBaHUU,
npodeccuu, CIeUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B memsx 3amMTHl YacTHOM >KM3HHU, JUYHOW M CEMEWHON TaliHbl paOOTHUKUA HE JIOJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha OOpabOTKYy MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJIACHUs,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIIBHOTO, MATEPUATILHOTO BPEA.

9. OTBETCTBEHHOCTh 3a pa3rjalleHHe KOH(QUAeHUHMAIbHOH WHGOpPMaNMU, CBA3aHHOH C
NepCoOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocms - OJHO W3 TJaBHBIX TpPeOOBaHMI K OpraHu3aluu
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3alllUTHl TEPCOHAIBHON WHpOpMaNUU M 00sM3aTEIHHOE YCIIOBHE
obecrnieueHns 3 (HEKTUBHOCTHU ITON CUCTEMBI.

9.2. 3Bammra mnpaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM P® wu Hacrosumm
[TonoxeHuneM, OCYIIECTBISETCS CYAOM B IENSAX NPECEYEHHs HEMPaBOMEPHOTO HCIOIb30BAHUS
NEPCOHANBHBIX JaHHBIX pPAa0OTHUKA, BOCCTAHOBIIEHUS HAPYIICHHBIX TIPaB W BO3MEIICHHS
NPUYMHEHHOTO yiiep6a, B TOM YKCIie MOPAJIbHOTO Bpea.

9.3. Kaxnplii COTPYOHHK JIOIIKOJBHOTO OOpa30BaTENBHOTO YUPESKIACHUS, MOTYJAIOIIHH IS
paboThl KOH(UACHIUAIBHBIA JOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTh
HOCHUTENS U KOH(PUIEHTHAIbHOCTh HHPOPMAIIIH.

9.4. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOIIMX IOJIydyeHHE, 0OpabOoTKy U 3alluTy
NIEPCOHANBHBIX JTaHHBIX Pa0OTHHKA, HECYT JUCIUIUIMHAPHYIO, aIMHHHCTPATUBHYIO, TPAXKITAHCKO-
IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (heJepalbHbIMU 3aKOHAMH
Poccuiickoit denepanum.

9.5. 3a HeUCHOJHEHUE WM HEHaJyIeXkallee MCIOJHEHHEe paOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX
Ha HEro OOS3aHHOCTEH MO COOJIOACHUIO YCTAHOBJICHHOTO TOpsIKa pabOThl CO CBEICHUSMHU
KOH(HIeHIIMaIbHOro Xxapakrepa 3aBenyroumii JIOO BhpaBe NpUMEHSATh MPETyCMOTPEHHbIE



TpynoBBIM KOAEKCOM NUCUUILIMHAPHBIE B3bICKAHUS.

9.6. [omxHOCTHBIE JHIA, B OO0S3aHHOCTH KOTOPBIX BXOJUT BEACHHE NEPCOHAIBHBIX JTaHHBIX
COTPY/AHHUKA, 00s3aHBI 00ECHEUUTh KaXKJAOMY BO3MOKHOCTH O3HAKOMJIGHHS C JOKyMEHTaMU H
MaTepuaiamMH, HEMOCPEICTBEHHO 3aTParMBalOLIMMHU €ro IpaBa W CBOOOJBI, €CIM HHOE HE
IPEeIyCMOTPEHO 3aKOHOM. HemnpaBomepHBIH OTKa3 B INPENOCTABICHUHM COOpaHHBIX B
YCTAaHOBJICHHOM TMOPSAIKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TaKHUX
JOKYMEHTOB WJIM WHOW HH(POpPMaUMK B ClOy4asX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTaBIICHUE HEMOJHOW WM 3aBEIOMO JIOKHOM HHGOpMaluu - BIEYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIMI] aJMHHUCTpAaTHUBHOrO IuTpada B pasmepe, ompexaensieMoM Konexcom 00
aIMUHUCTPATUBHBIX IPABOHAPYIIECHHUSX.

9.7. B cootBercTBHM C ['paXIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IOJyYUBIIHE
MH(OPMALIMIO, COCTABIISIIONIYIO CIY:KeOHYI0 TailiHy, 00si3aHbl BO3MECTUTh NMPUYMHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HapyUICHHE HENPUKOCHOBEHHOCTH YaCTHOM >KU3HH (B TOM
qycjie HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHUW O YacTHOM JKU3HU JuIa,
COCTABIISIFOLIETO €ro JUYHYIO U CEMEIHYIO TaifHy, 63 ero coriacus), HepaBOMEPHBII JOCTYII K
OXpaHsEeMOW 3aKOHOM KOMITBIOTEPHOW HH(pOpMAIMH, HEMPABOMEPHBI OTKa3 B MPEAOCTABICHHH
COOpaHHBIX B YCTAaHOBJICHHOM MOPAIKE JOKYMEHTOB M CBEICHUH (€ClH STH JACSHUS MPUUUHUIH
BpEJl IIpaBaM U 3aKOHHBIM MHTEpecaM I'paxk/iaH), COBEPILIECHHBIE JIUIIOM C HUCIIOJIb30BAHUEM CBOETO
CIy’)keOHOTO TOJIOKEHHMsSI Haka3blBaeTcsi ImTpadoMm, MO0 JNUIIEHHEM T[paBa 3aHUMAaTh
OIpE/ICNICHHBIE JIOJKHOCTH WM 3aHUMATbCS OIPEAEICHHON NeATeNbHOCThIO, JUOO apecToM B
cootBercTBUU ¢ YK Poccuiickoit denepaium.

9.9. HenmpaBoMepHOCTH JACATEILHOCTA OPraHOB TOCYJAPCTBEHHOMN BIIACTH M OPTaHHU3AIMIA 110 cOOpy
Y UCTIOJIb30BAaHUIO NIEPCOHANIBHBIX JAHHBIX MOXKET OBITh YCTAHOBIIEHA B CYJI€OHOM TOPSIKE.

10. 3ak/09uTEeIbHBIC OJI0KCHUS

10.1. Hacrosimee [lonoxxenue siBasieTcs: JOKanbHbIM HOpMaTUBHBIM akToM /OO, npuHuMaercs Ha
OO6uem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcs ¢ I[Ipodcor03HBIM KOMHUTETOM M YTBEpPXKAAETCs
(;1mbo BBOAMTCS B AeiicTBHE) MpHKazoM 3aBenyromero J100.

10.2. Bce u3MeHeHUs W JIONOJHEHUS, BHOCHMMbIEe B Hacrosuiee [lonokeHue, opopmisitoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepannu.
10.3. TlosoxeHue NpPUHUMAETCS Ha HEONpEAETeHHbIM cpok. V3MeHeHHs M JIOMOJHEHUs K
[TonoxkeHuto MpUHUMAIOTCS B OpsiAke, npeaycMorpeHHoM 11.10.1. Hactosuero [lonoxenus.

10.4. Ilocne npunstus IlonoxeHus (WM M3MEHEHUH W JIOTIOJIHEHWH OTAEIbHBIX IYHKTOB M
pa3ziesnioB) B HOBOM peJaklUy MPeablIylias peJakiiis aBTOMaTHUECKH yTpauuBaeT CUITy.



