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MNOJINTUKA
00padoOTKH NEePCOHATBHBIX JAHHBIX FOCYJAPCTBEHHOr0 0X0/ZKETHOr0 0KOJILHOT0
00pa3oBaTEILHOIO0 YUpeKIeHus AeTcKkoro caaa Nel30 odmepasBuBalmero Buaa ¢
INPHOPUTETHBIM OCYHIECTBICHHEM /IeSITeJIbHOCTH MO XY/I0KeCTBEHHO-)CTETHIECKOMY
passutuio aereit HeBckoro paiiona Cankr-IlerepOypra

1. O6mme noJ10keHUs
1.1. Hacrosimas nojmtuka 00paboTKH EePCOHAIBHBIX JAHHBIX TOCYAapPCTBEHHOTO OIOKETHOTO
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO yUpeskaeHus AeTckoro cajaa Nel30 obiepa3BuBaroIIero Buaa ¢
MPHOPHUTETHBIM OCYILIECTBICHHEM JCSITEIBHOCTH IO XYI0KECTBEHHO-ICTETHYECKOMY Pa3BUTHIO
nerteit Hesckoro paiiona Cankr-IlerepOypra (ganee — ITonuTika) onpesensier neau oopadboTKu
MEPCOHANBHBIX JAHHBIX, KATETOpHUA W IepedyeHb 00padaThIBAEMBIX II€PCOHAIBHBIX TaHHBIX,
KaTeropuy CyOBbeKTOB, MEPCOHATBHBIC JAHHbIE KOTOPBIX 00pabaThiBalOTCs, CIIOCOOBI, CPOKH HX
00pabOTKM M XpaHEHHUS], OPSIOK YHHYTOIKEHUS HEPCOHAIbHBIX JaHHBIX IIPU JTOCTHIKCHHUH EJICH
uX 0O0pabOTKM WM TpPU HACTYIUICHUM HHBIX 3aKOHHBIX OCHOBAaHMH B TIOCYJapPCTBEHHOM
OI0/DKETHOM JIOIIKOJILHOM oOpaszoBaresibHoM yupexaeauu JJOO Nel30 oOiiepa3BHBaIOIIETO
BHJIa C IPUOPUTETHBIM OCYLIECTBICHUEM JAEATEIBHOCTH II0 XYA0KECTBEHHO-ICTETHUCCKOMY
passuTHio Jietelt Hesckoro paitona Caunkr-IlerepOypra (nanee — J10O).
1.2. JlokajbHble HOPMATUBHBIE aKThl M HWHbIC JOKYMEHTBI, perjaMeHTHpYIoIHe 00paboTKy
nepconanbHbIX JanHbix B JIOO, paspabarbiBatoTes ¢ ydeToM nosoxenui [ojmmruku.
1.3. Jleiictue IlonuTukK pacrmpocTpaHsieTcs Ha IepCoOHaNbHbIE AaHHble, KoTOphie JIOO
00pabareiBaeT ¢ UCIOJIb30BaHUEM U 0€3 MCIIOIb30BaHMs CPEJICTB aBTOMATU3ALMH.
1.4. B [ToauTHKe UCTIONB3YIOTCS CIIEAYIOUIUE TTOHATHS:

e [EpPCOHAIbHBIC JaHHBIC — Jt00ast HHGOpMaLMs, OTHOCAILAACS IPIMO MJIH KOCBEHHO K
OTIPE/ICICHHOMY MM OmpejiesiseMoMy (U3MIecKoMy JIHIY (CYyOBEKTY MepCOHANBHBIX
JIQaHHBIX); ’

e IEPCOHAIbHBbIC [AHHBIC, pa3pelIeHHblE CYyObEKTOM IE€PCOHAIBHBIX [JAHHBIX JUIS
pacipocTpaHeHusi, — [IEPCOHATBHBIE TaHHbIE, JOCTYII HEOTPaHMYEHHOr0 Kpyra JIMIl K

%



e KOTOPBIM MPEIOCTABIIEH CYOBEKTOM IMEPCOHATIbHBIX JTAHHBIX IYTEM Jayd COIJIacus Ha
00paboTKy MEepCOHATBHBIX JAHHBIX, PA3PEIICHHBIX CYyOHEKTOM IMEPCOHATBHBIX JAHHBIX
JUIS PAcIpOCTpaHEHUs B MOpsAKe, NpeaycMoTpeHHoM DenepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e oOIlepaTop MepCOHaNbHBIX MAaHHbIX (omepatop) — OO —rwopunmyeckoe JHIIO,
CaMOCTOSITEJIbHO MWJIM COBMECTHO C JPYIMMM JIMIIAMU OpraHusyrouiee u (Win)
OCyIIECTBIsIfOIee O0pabOTKYy TMEpPCOHAJIbHBIX JAHHBIX, OMpEIeNAoIee IeNu
00pabOTKM TMEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX MAHHBIX, MOJUICHKALIIX
00paboTke, neicTBus (Oreparun), COBepIiaeMble C EPCOHATBLHBIMH JTaHHBIMU;

e 00paboTka NEPCOHANBHBIX JAHHBIX — JeHCTBHE (Omepanus) WIA COBOKYIHOCTb
neiicTBuil (omepanuii) ¢ NEPCOHAIBHBIMU JaHHBIMH C UCHOJb30BaHUEM U 0e3
WCTIOJB30BAHUS CPEACTB aBTOMATH3aIMH, BKIOYas cOOp, 3alUCh, CHCTEMAaTH3AIHIO,
HAaKOIUICHHE, XpaHEHUe, YTouyHeHue (OOHOBIIEHHME, M3MEHEHUE), W3BJICUCHUE,
UCTOJNb30BaHUE,  Iepenady  (paclpocTpaHEHHE,  NpPEJOCTaBIEHHE,  JOCTYI),
o0e3nuyuBaHue, OJIOKUPOBAHUE, YAIEHUE, YHUUTOXKECHUE;

e ABTOMATH3HMPOBaHHAs 00pabOTKA MEPCOHATBHBIX JAaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOUIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKHU;

e pacmpocTpaHEHHE NMEePCOHAIBHBIX JAAHHBIX — JIEHCTBHSA, HANPABJICHHBIE HA PACKPBITHE
MIEPCOHANBHBIX JAaHHBIX HEONPEIEICHHOMY KPYTY JIUIL;

e IPENOCTaBICHUE NMEPCOHAIBHBIX JAHHBIX — JEHCTBUS, HAIPABICHHBIE HA PAaCKpBITHE
IIEPCOHAJIBHBIX JTAHHBIX ONPEACIICHHOMY JIMILY WU ONPEACICHHOMY KPYTY JIMLI;

o OJIOKMpPOBaHHE IEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpalleHue o0paboTKu
MEPCOHATBHBIX JAHHBIX (32 UCKIIOYEHUEM CITy4aeB, €ciii 00padoTka HEOOXoauMa JUIst
YTOUHEHHSI IEPCOHATIbHBIX JTaHHbIX);

e YHMYTOXXEHHUE IEPCOHAIBHBIX JTaHHBIX — JEHUCTBHUs, B PE3YyJIbTAaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ BOCCTAaHOBUTb  COJEpP)KAHUE  IIEPCOHANBHBIX  JAaHHBIX B
MH(POPMAIIMOHHON CHUCTEMEe TEePCOHANBHBIX JAaHHBIX U (MJIM) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MAaTEpUaIbHbIe HOCUTEIH IIEPCOHAIBHBIX TaHHBIX;

e 00e31M4YMBaHKE IEPCOHATIBHBIX JAHHBIX — IEHCTBUS, B pE3y/IbTaTE€ KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUS JIOTIOJIHUTEIbHON HMH(DOpPMALUK ONpeAeIUTh
MPUHA/JIE)KHOCTh TMEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAIbHBIX
JaHHBIX;

e MH(POpPMAIMOHHASA CUCTEMAa MEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTb COJIEP)KALUXCS B
0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX M oOOecHeyMBarOIUX HX 00paboOTKy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPEICTB;

e TpaHCTPaHUYHAas Nepeayda MePCOHANIBHBIX JAHHBIX — II€peiaya IEPCOHAIBHBIX JaHHBIX
Ha TEPPUTOPUI0 HHOCTPAHHOIO TOCYJapCTBAa OpraHy BIJIACTH HMHOCTPAaHHOTO
rocyJ1apcTBa, HHOCTPAaHHOMY (PU3MUECKOMY JIMIY WJIM HHOCTPAHHOMY IOPHINYECKOMY
Iuny.

1.5. 100 kak onepaTop NepcoHaIbHbIX JaHHBIX 00s3aHa:

1.5.1. CobntogaTh KOH(UAECHINATBHOCTh IEPCOHANBHBIX JAHHBIX, @ UMEHHO HE paclpoCTPaHsATh
NEpCOHAIbHBIE JaHHblE M HE IMeperaBaTh HMX TPETbUM JuIaM 0e3 coryacus cyObekTa
NEPCOHAIBHBIX JaHHBIX MM €0 3aKOHHOI'O IPEICTaBUTENSA, €CIIM WHOE HE IPESyCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. OGecnieunth CyOBEKTaM MEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM HPEACTABUTENSIM
BO3MO>XHOCTh O3HAKOMJIEHHSI C TOKYMEHTaMH U MaTepHajlaMu, COAEepKaIUMU UX MTePCOHATbHbIE
JITaHHBIE, €CJIM NHOE HE MPEAYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsicHAT CyObE€KTaM NEPCOHAIbHBIX JAHHBIX, HUX 3aKOHHBIM MPEICTaBUTEISIM
IOPUAMYECKHE TTOCIEACTBHSI OTKa3a MPELOCTaBUTh IEPCOHAIbHBIE JAHHBIE.

1.5.4. bnokupoBaTh WM yAANATh HEMPaBOMEPHO 0OpabaThiBaeMble, HETOYHBIE MEPCOHAIbHbBIE
JaHHbIe 1100 0becneunTh X OJIOKMPOBAHHUE WIH yJalleHHE.



1.5.5. Ilpekparuth 00pabOTKYy M YHHUYTOXXHTH WU OOE3JTMYUTH MEPCOHAIBHBIC TaHHBIC JHOO
o0ecrieunTh MNpeKpanieHne o0pabOTKM M YHMUYTOXKEHHE WIM 00€3THYMBAaHUE IMEPCOHAIBHBIX
JIAHHBIX MPU JOCTHKEHUHU LIETTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX WIIK 00€CIIEUNTh MpeKpaleHne 00paboTKu
[EPCOHANbHBIX JaHHBIX B CIy4yae OT3bIBa CYOBEKTOM IE€PCOHAIBHBIX JAHHBIX COIJIaCHsi Ha
00paboTKy ero MmepcoHaJbHBIX JAHHBIX, €CIM MHOE HE MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOI'0, BBIFOJONpPHOOpETaTeNeM WIM TMOPYYUTENIEM, 110 KOTOPOMY SBIISIETCS CYOBEKT
NEPCOHANBHBIX JAaHHBIX, WIK UHBIM corjamenneM Mexay OO u cyObeKToM NepcoHaIbHBIX
JTAHHBIX.

1.5.7. TlpuHumaTh Mepbl, HEOOXOAMMBIE U JIOCTATOYHBIE JUII OOECHEeUeHHs BBITIOTHEHUS
00s13aHHOCTEH, MpPEeIyCMOTPEHHbIX 3aKOHOM W HPUHATBIMU B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMHU.

1.6. 100 Bnpase:

1.6.1. CaMocCTOSITEBHO OIPENENATh COCTaB M IMEPEUeHb Mep, HEOOXOAMMBIX U JOCTATOYHBIX JUIS
oOecrieyeHHs BBIOJHEHUS OOS3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM M TPUHATHIMH B
COOTBETCTBUM C HHUM HOPMATHBHBIMH IPABOBBIMU AaKTaMH, €CIIM HMHOE HE MPEeIyCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX IaHHBIX.

1.6.2. Ucnionb30BaTh NEPCOHAIBHBIE TAHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX 0€3 UX COrIacus
B CllyyasiX, IPeAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.6.3. IIpenocTaBisTh NEPCOHAIBHBIE JTaHHbIE CYObEKTOB IEPCOHATBHBIX JaHHBIX TPETHUM JIMLIAM
B CIIy4asiX, IPEJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpCOHANBHBIX JAaHHBIX JAPYroMy JIMIy C corjlacusi cyObeKTa
NEPCOHANBHBIX JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (hefepaibHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJII0YaeMOro ¢ 3TUM JHMIOM Jorosopa. JIumo, ocymectsistoniee o0paboTKy MepcoHaIbHbBIX
JAHHBIX 10 mopydeHuo Jlerckoro cama, 00s3aHO COOMIOIATh MPUHLIUIIBI M TIpaBUia 00pabOTKU
IEPCOHANBHBIX JIaHHBIX, HPEAYCMOTPEHHbIe 3aKOHOM, CcOOMI0AaTh KOH(QUACHIUAIBHOCTh
NEPCOHAIbHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIE MEphl, HalpaBJCHHbIE Ha OOecleyeHHe
BBINOJIHEHUS 00SI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHHMKH, pOAUTENN BOCIIMTAHHUKOB, MHBIE CYOBEKTHI NMEPCOHAIBHBIX TaHHBIX (Jayee
— CyOBEKTBI IEPCOHAIBHBIX JAHHBIX) 00SI3aHBI:

1.7.1. B cnydasix, mpeayCMOTPEHHBIX 3aKOHOJATENBCTBOM, TpenocTaBisith JJOO moctoBepHbIe
NIEPCOHAJILHBIE TAHHBIE.

1.7.2. Ilpn u3MeHEHUU NEePCOHANBHBIX JAHHBIX, OOHAPYKEHUU OIINOOK MM HETOYHOCTEH B HUX
He3aMeIJIUTeIIbHO coobmmaTsk 00 a3tom JJOO.

1.8. CyOBbeKThl epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. ITonydats nHpoOpMalHIo, Kacaroulyrocs 00paboTKH CBOUX MEPCOHAIBHBIX JaHHBIX, KpOME
CIIy4aeB, KOT/ia TAKOW JIOCTYI OrpaHuueH (enepaibHbIMU 3aKOHAMH.

1.8.2. Tpe6osats ot IOO yTOUHUTH NEPCOHANIBHBIE JaHHBIE, OJOKMPOBATH UX WM YHUUTOXHUTH,
€CJI TIepCOHAJIbHBIE JAHHbBIE SBIISAIOTCS HEMOJIHBIMHU, YCTAPEBUIMMH, HETOYHBIMU, HE3aKOHHO
NOJYYEHHBIMU WIN HE SBJSIOTCS HEOOXOAMMBIMHU AJIS 3asBICHHON 1IeNTn 00paboTKH.

1.8.3. JlononHUTh MEpPCOHATIBHBIE JIaHHBIE OLIEHOUYHOTO XapaKTepa 3asiBICHHUEM, BBIPAYKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6:xanoBars aerictBus win 6e3zaeiictaue JJOO B yIoIHOMOUYEHHOM OpraHe 10 3alllyuTe [paB
CyOBEKTOB NMEPCOHAIBHBIX IAHHBIX UM B CyJI€OHOM MOpPSAKE.

2. IIpaBoBbie 0OCHOBaHHUsI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX
2.1. IIpaBOBBIMH OCHOBaHUSAMHU OOpaOOTKH MEPCOHANBHBIX NaHHBIX B JJOO sBisAIOTCS ycTaB U
HOPMaTUBHBIE IIPABOBBIE AKThI, AJI1 UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU ¢ KoTopbiMu /OO
OCYIIECTBIISIET 00pabOTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCJIE:
o TpynoBoil KoxeKc, HHbIE HOPMATHUBHBIE IIPABOBBIE AaKTBI, COJEP)KALIUE HOPMBI
TPYIOBOIO MIpaBa;
o bromxeTHBIN KOIEKC;



e Hanorossrii Kogekc;

o I'paxgaHCKui KOJIEKC;

o CeMeHHBIN KOJIEKC;

o @enepanpHblii 3ak0oH 0T 29.12.2012 No 273-®3 «O6 obOpazoBanuu B Poccuiickoit
denepanny U NPUHATHIE B COOTBETCTBUU C HUM HOPMaTUBHBIC MPABOBBIE aAKThI;

e COLMAJIBHOE, IEHCUOHHOE U CTPAX0BOE 3aKOHOAATENLCTBO Pocculickoit @enepanuu;

e 3aKOHOJATEILCTBO B c(epe Oe30macHOCTH, B TOM YHCIIE AHTUTEPPOPUCTHUYCCKOMN
3alIUIICHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHSIMH 00paOOTKH MepcoHaNBHBIX AaHHBIX B JJOO Tarke SBISIOTCS
JIOTOBOPBI € (PU3NIECKUMH JIUIIAMHU, 3asIBIICHUS (COTIIACHs, JOBEPEHHOCTH ) pOIUTENCH (3aKOHHBIX
npeCcTaBUTelNei) BOCIIUTAHHUKOB, COTJIACHs Ha 00pabOTKy NMEPCOHATBHBIX JAHHBIX.

3. Leau o0paGoTKH NEPCOHAJBHBIX JAHHBIX, UX KATerOpMd M IepevyeHb, KaTeropuu
Cy0ObEeKTOB, NEepPCOHAJbHbIE JaHHbIE KOTOPBHIX 00pPadaTbLIBAIOTCH, CHOCOObI, CPOKHM HX
00paldOTKU U XpPaHEHHs, NOPSAOK YHHYTOKEHNS MEPCOHAIBHBIX JAHHBIX

1. Hean 06padoTKku: opraHu3anus 00pa3oBaTeIbHOM 1esITeTbHOCTH N0 00pPa30BaTeIbHbIM
JAOIIKOJBLHOT0 00pa30BaHUs, J0MOJHUTEILHBIM 00111€00Pa30BaTeJIbHBIM POrpaMMaM
Kareropuun [lepconanbHble 1aHHBIE CrennanbHble TaHHBIE
TAHHBIX
Ilepeuenb . (dbaMunus, uMs, OTYECTBO; CBeneHust O  COCTOSIHUM
JTAHHBIX . TOJI; 3JI0pOBbS

. IPaXx/TaHCTBO;

. JaTa U MECTO POXKICHUS,

. nzoopaxenue (pororpadusi, BUACO);

. MACHOPTHBIC JaHHBIE;

. ajpec  perucTpamuy M0  MEeCTy

KUTEIbCTBA;

. azpec (paKTUYECKOro MPOKUBAHUS,

. KOHTaKTHBIC JaHHbBIE;

. WHIMBUTyaJTbHBII HOMEp

HAJIOTOIJIaTeNbIINKA;

. CTPaxOBOW HOMEpP HHIUBUIYaTHHOTO

nuneBoro cueta (CHUJIC);

. CBeZIeHMsI, 00pa3yroIMecs B Ipolecce

peanuzanuu 00pa3oBaTENbHON MPOTPaMMBIL;

. WHBIC MepPCOHAITBHBIE JTAaHHBIC,

MpeloCTaBIsgeMble  (PU3UUECKUMH  JTUIAMH,

HEO0OXOMMBIE TUTSt 3aKITIOYEHUS u

WCIIOJTHEHUSI TOTOBOPOB, MCIOIHEHHUS HOPM

3aKOHO/IaTENLCTBA B cpepe 0Opa3oBaHus
Kareropun OO6yuatomuecst, UX POJUTETH (3aKOHHBIE TPEICTABUTEIIHN )
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa U 0€3 CPEeICTB aBTOMATHU3AIIMH, B TOM YHCIIE:
00paboTKu e TIOJYYCHHE NMEPCOHATBHBIX JIAHHBIX B YCTHOW M NMUCBMEHHOW (hopme

HEMOCPEACTBEHHO OT CYOBEKTOB TEpPCOHANBHBIX JaHHBIX (WX
MpEICTaBUTENCH ),




e BHCCCHUA

NEepCOHATBHBIX JaHHBIX B
uH(pOpPMaLMOHHBIE CUCTEMBI U ToKyMeHTHI JJOO.

KYPHAJIBL,

peecTpbl U

Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTEIbHON IPOrpaMMBbl

00paboTKu

Cpoxu B Teuenune cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpPOH €Nl B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COJEP>KATCs IIEPCOHAILHBIE IAHHbIE

ITopsimox B coorBerctBuu ¢ [lopsakoM YHHUTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
yHMUYTOKEHUA | AaHHbIX OO B 3aBUCHMOCTH OT THIIA HOCUTEISI IEPCOHAIBHBIX TaHHBIX

2. LHeab 00padoTku: BbINOJHEHUs] (PYHKIMA ¥ MOJTHOMOYHII padoToaaTeliss B TPYAOBbIX
OTHOLIIEHUSIX, B TOM 4YHCJIe 005I3aHHOCTE M0 OXpaHe TPyAa

Kareropun [TepcoHanbHbIC TaHHBIE Cneuuanenubie | buomerpuyeckue
TAHHBIX MEePCOHAIIbHBIC | IEPCOHATIBLHBIE
JaHHbIE JaHHbIE
Ilepeuenb . (dbaMuIus, UMsl, OTYECTBO; CBenenus o | U3o6pakenue Ha
TAHHBIX . IOJI; COCTOSIHUH doTto u
. IPaKJIaHCTBO; 3I0POBbS BHIE03AIIHCH,
. JlaTa ¥ MECTO POXKJICHHUS; MOJTYYSHHBIX c

. nzoopaxenue (pororpadus);

e  TACIOPTHHIC JAHHBIC;

e aJpec PEerucTpaIuu 1o MeCTy
KHUTEIIbCTBA;

e ajpec (akTHUECKOro
IIPOKHUBAHUS,

e  KOHTAKTHbIE JJaHHBIE;

. VHIUBUYaJIbHBIN HOMED
HAJIOTOIJIaTEIIbIINKA;

. CTpaxoBOU HOMED

WH/MBUYAJILHOTO JIMIIEBOTO cyYeTa
(CHUJIC);

e  cBeleHUs 00 00pa3oBaHMH,
KBanuUKaIK, TpodeccuoHaIbHON

IIOATOTOBKE u MOBBILICHUH
KBaJIM(DUKALINH;

. ceMeitHoe MOJIOKEHHE,
Haau4yue  JIeTed,  pPOICTBEHHBIE
CBA3U;

. CBEJICHUSA 0 TPYyOBOM

JESATEIBHOCTH, B TOM YHCJIE HATMUNE
MOOLIPEHNH, HarpakaeHu u (1)
JUCLUIUIMHAPHBIX B3bICKAHMI;

e  JlaHHBIE O  pErUcTpaluu
Opaxa;

e CBEJIEHHUS O BOMHCKOM Y4ETE;

e  CBe/ICHUA 00 MHBAJIHMIHOCTH;

. cBeZleHUs 00  yaep>KaHuu
AJIIMMEHTOB;

e CBEIEGHHUA O JOXOHE C
MPEbIIYIIEro MecTa paboThI;

KaMep Ha6J'IIOI[eHI/I$I




e  UHBIC NIepCOHAIbHBIC
JaHHbIE, MPEIOCTABIIIEMbIC
pabOTHUKaMHU B COOTBETCTBUH C
TpeOOBaHUSIMU TPYZIOBOTO
3aKOHOJIATEIHCTBA

Kareropuu PaboTHukH, KaHAMAATH HA pabOTy (COMCKATEH)
CyOBEKTOB
Crioco6b1 ABTomaru3upoBaHHast 00paboTKa U 0€3 CpeICTB aBTOMATHU3AIUY, B TOM YHCJIE:
00paboTKu e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOI M MUCbMEHHOU (opme
HETOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHMs] [E€PCOHAIBHBIX JAHHBIX B JKypHalbl, pEECTpbl U
UH(POPMALIMOHHBIE CUCTEMBI U T0KyMeHTHI JJOO
Cpoxku B teuenue cpoka neicTBHs TpyAOBOTO JOTOBOpa. JlJisi KaHAUIATOB — B TEYEHUE
00paboTKu CpOKa, HEOOXOAMMOTO [UIsl PAcCMOTPEHHUs KaHIUAATYpbl U 3aKIIOYCHUS
TPYAOBOTO JIOTOBOpA
Cpoku B Tedenume cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOH /el B 3aBHCHMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs IepCOHaIbHbIC JaHHBIE, B TOM UHCIe
B COCTaBe JMYHBIX J1e1 — 50 et
[Mopsimox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00€3TUUYMBAHUS TIEPCOHATBHBIX
yHHuTOXKeHUA | AaHHbIX JJOO B 3aBUCHMOCTH OT THUIIA HOCUTEJS IEPCOHATBHBIX TaHHBIX

3. Hean o00paGoTku: peaau3anusi TpPaKIAHCKO-TIPABOBBLIX [0IOBOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/ieM WIN NoJiydyaTeieM KOTOpbIX aBjsercs 10O

Kareropun IlepconanbHble 1aHHBIE
JAHHBIX
[Tepeuenn e (amums, UMsl, OTUECTBO;
JAaHHBIX e I[IaCHOPTHBIE JAHHBIE;
e ajpec peructpanuu 1 (Win) pakTUUECKOTro NPOKUBAHMUS;
e KOHTaKTHbIEC JaHHBIE;
e HHIUBUAYAJIbHBII HOMEP HAJOTOIIATENbIINKA;
e HOMEp PACYETHOI'O CUETA;
e HOMep OaHKOBCKOM KapThl;
e WHBIE TIEPCOHANIbHBIE JaHHbBIC, MPeJOCTaBIsIeMble (PU3NUECKUMU
JTUIaMH, HEOOXOIMMBIE IS 3aKJIFOUEHUS U UCTIOJIHEHUSI IOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa 1 O€3 CpesICTB aBTOMATU3ALMH, B TOM YHUCIIE:
00paboTku e TIOJy4YEHHE MEPCOHATbHBIX JIAaHHBIX B YCTHOM M MHUCbMEHHOU (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHMsS] TME€PCOHAIBbHBIX JAHHBIX B JKypHalbl, pEECTpbl U
UH(POPMAaLMOHHbIE CUCTEMBI U ToKyMeHTh! JJOO
Cpoku B Teuenue cpoka, HeOOXOIMMOTO JUIsl UCIIOTHEHUS 3aKIF0UEHHOTO JOroBOpa

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOW JeJl B 3aBUCUMOCTH OT
XPaHCHUA TUIIA JOKYMCHTA, B KOTOPOM COACPKATCS NCPCOHAIIBHBIC TaHHLIC

ITopsimox B coorBerctBuu ¢ [lopsakoM YHUUTOXKEHUS U 00€3TUUYMBAHUS TIEPCOHATBHBIX
yHMUYTOKEHUA | AaHHbIX OO B 3aBUCHMOCTH OT THIIA HOCUTEISI IEPCOHAIBHBIX TaHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropuun IIepconasibHbIE JaHHBIE

JAHHBIX

Ilepeuenn e (aMunus, uMs, OTYECTBO;
JAHHBIX e IIACIOPTHBIC JAHHBIC;

e ajpec peructpauuu u (Win) GakTUIecKoro MpoKUBaAHUS;
e KOHTAaKTHbBIC JJAHHBIC

Kareropuun IToceturenu Jlerckoro cana

CyOBEKTOB

Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa 1 O€3 CpesICTB AaBTOMATU3ALUH, B TOM YHUCIIE:
00paboTkH e TIOJIyUYCHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOH M MUCHMEHHOW (hopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMsS] TEPCOHAIBHBIX JAHHBIX B OKypHaJbl, pEeCcTphl U
nH(pOpMaLMOHHBIE CHCTEMBI U TOKyMeHThI [JOO

Cpoku B Teuenue nepuona HaxoxkACHUs oceTutens Ha Tepputopun JJOO
00paboTKn

Cpoxku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM /i€l B 3aBHCHUMOCTH OT
XpaHEHHUsI THUIA JOKYMEHTa, B KOTOPOM COJIEPKATCS MEPCOHAIbHBIC IAHHBIE, B TOM YHCIIC

MuHUMYM 30 THEH B OTHOIICHUH 3alUCe KaMep BUICOHAOIIOICHUS

ITopsimox B coorBercTBuu ¢ [lopsaKkoM YHHUTOXKEHHUS B 00€3IMYMBAHNUS MTEPCOHATBHBIX
yHMUTOXEHUA | AaHHbIX JJOO B 3aBUCHMOCTH OT THIIA HOCUTEJNS IEPCOHAIBHBIX JTaHHBIX

4. YciaoBust 00padoTKH NEPCOHAIBHBIX JAHHBIX
4.1. 100 ocymectBiseTr cO0p, 3alKCh, CUCTEMAaTU3aIMI0, HAKOIIJICHWE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHWE), W3BJIEUEHUE, UCMOJIb30BaHUE, TMepedady (pacnpocTpaHEHUE,
OpeJoCTaBlieHNe, [JOCTYI), o0e3lIndyuBaHue, OJOKMpPOBaHUE, YAAJeHHE U YHUUYTOXKEHUE
NEPCOHATIBHBIX AAHHBIX B COOTBCTCTBUU C 3aKOHOAATCILCTBOM O ICPCOHAJIBHBIX JAaHHBIX H
JOKaJbHBIMU HOpMaTUBHBIMH akTamu JJOO.
4.2. Bce nepcoHanbHble AaHHble JJOO monyyaeT oT cyObeKTa NMEpCOHANbHBIX JaHHBIX, a B
cilyyasix, Korja CyObeKT MepCOHATbHBIX JaHHBIX HECOBEPIIEHHOJETHUN, — OT €ro poauTeneH
(3aKOHHBIX MpEACTaBUTENEH).
4.3. TTonyuenue o 06pabOTKy MEPCOHATBHBIX TAHHBIX, PA3pPEIIEHHBIX CYOBEKTOM NEPCOHATBHBIX
JMaHHBIX Ui pacrpocTtpanenus, JJOO ocyiiecTBiser ¢ COOMIOIEHUEM 3alpeTOB U YCIOBUH,
NPEIYCMOTPEHHBIX 3aKOHOM.
4.4. OO obpabaTsiBacT NepcoHATbHBIC TaHHBIE:

o 0e3 UCMOIb30BaHUs CPEJICTB ABTOMATU3ALIUY;

e C HCIOJB30BAaHUEM CpPEJCTB aBTOMATH3allMd B MporpaMmax M HH()OPMAIMOHHBIX

cucreMax.



XpaHeHHe MePCOHANbHBIX TaHHBIX:

4.5.1. IOO xpaHUT nepCcoOHATbHBIC TaHHBIC B TEUECHUE CPOKA, HEOOXOIUMOTO IS TOCTHKECHUS
nenel ux oopaboTKH, a JOKYMEHTBI, COIEpIKaIie ePCOHANBHEBIC TaHHbIe, — B TEUECHUE CPOKa
XpaHEHHs TOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYPOU eI, C YYETOM apXUBHBIX CPOKOB
XPaHCHUS.
4.5.2. TlepcoHanbHbIe JaHHBIE, 3aQUKCHPOBAHHbIE Ha OYMaKHBIX HOCHUTEIISAX, XPAHATCS B
3anmupaeMbIx ImKadax 00 B 3aTUPaEMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTpaHUYCH.
4.5.3. IlepcoHanbHbIC AaHHBIE, 0OpabaThIBaEMbIC C HCIIOJIB30BAaHUEM CPEJICTB aBTOMATU3aIUH,
XPAHATCS B TAKOM TIOPSIKE U Ha YCIOBUSAX, YTOOBI HCKITFOYUTH HEMTPABOMEPHBIN WIIH CITyJailHBIN
JOCTYIl K HHUM, YHHUYTOXXCHHE, W3MCHEHHE, OJIOKUpOBaHHE, KONHPOBAHUE, NPEIOCTAaBIICHHE,
pacmpocTpaHeHHE MEPCOHANBHBIX JaHHBIX, a TaK)Ke WHBIC HEMPaBOMEPHBIC JCUCTBHUS B
OTHOIIICHUH NIEPCOHAIBHBIX JIAHHBIX.
4.6. Jluta, OTBETCTBEHHBIE 3a O0pabOTKy mepcoHaNbHBIX AaHHBIX B JIOO, mpekpamarT ux
00pabaThIBaTh B CICAYIONUX CITydasnX:

e JIOCTUTHYTHI 1IeJI1 00pabOTKY MePCOHABHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHSI COTJIacusi Ha 00pabOTKY MEPCOHAIBHBIX JIaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHABLHBIX JAHHBIX HETPABOMEPHA.

4.7. Ilepenaua nepcOHANBHBIX JAHHBIX:
4.7.1. 100 obecnieunBaeT KOHPUAECHINATBHOCTh NIEPCOHABHBIX JAHHbIX.
4.7.2. 100 nepenaet nepcoHaibHbIe JaHHbIE TPETHUM JIMLAM B CIEAYIOLIMX CIydasX:
e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTIIacHe Ha Mepeaady CBOMX JaHHBIX;
e IepeiaTh JaHHBIC HEOOXOJMMO B COOTBETCTBHH C TPEOOBaHUSAMH 3aKOHOJATEIHCTBA B
paMKax yCTaHOBJICHHOW MPOIIETyPHI.

4.7.3. 10O He ocylIecTBIsAET TPAHCTPAHUYHYIO NIepeiady NePCOHANBHBIX JTaHHBIX.

5. Axkryanuszanusi, UCNIpaBiieHUe, yIajeHHe U YHHUYTOKEHHE MEePCOHAJIbHBIX IAHHBIX,
OTBeTHI HA 3aMPOCHI CYOBEKTOB NMEPCOHAIBHBIX TAHHBIX

5.1. B cmydae mpenocTaBieHUs CYOBEKTOM TMEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npencTtaBuTeieM (AKTOB O HEMNOJHBIX, YCTApEBIIUX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEHHBIX NepcoHaNbHBIX AaHHBIX OO akTyanusupyeT, UCIpaBisieT, OIOKUPYET, yAaIseT
WIA YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICHCTBHSIX CyOhEKTa MEPCOHAIBHBIX TaHHBIX.

5.2. Tlpu goctmxenun 1eneil oOpabOTKM MEPCOHANBHBIX JAHHBIX, a TaKXKe B CIydae OT3bIBa
CyObEKTOM TEpPCOHANBHBIX JAHHBIX COTJIACHsl Ha OO0pabOTKy TEPCOHATIBHBIX JIaHHBIX
NEepCOHANbHbIE JaHHbIE MOJUIeKAT YHUYTOKEHHIO, €ClIM MHOE HE INMPEeTyCMOTPEHO J0TOBOPOM,
CTOpOHOH, ToMy4aTesneM (BBITOJONPUOOpETaTeNieM) IO KOTOPOMY  SIBJISIETCS  CYOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. VYHuUTOXEHUE JOKYMEHTOB (HOCUTeNel), CoJepKalluX IepCOHAIbHbIE JaHHbIE,
MPOU3BOJTUTCS B COOTBETCTBUU C llOpsSAKOM YHUYTOXKEHHS M OOE3MTUYMBAHUS MEPCOHATBHBIX
nMaHHBIX JleTCKoTo caza B 3aBUCHMOCTH OT THIIA HOCUTEIS NIEPCOHATBHBIX TAHHBIX, B TOM YHCIIE
MyTeM U3METbYCHUS LIpeaepe, CTUpaHUs WM (OPMaTUPOBAHUS INEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyObeKkTa MEepCOHATbHBIX JMAHHBIX WM €ro 3akoHHOro mpeactraButens JJOO
coobmaer emy uHpopmanuo 06 00pabOTKe MEepPCOHATBHBIX TAaHHBIX CyOBEKTa B CPOKH U B
TOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.



